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The Swedish Business Council looking for a new

Director in Abu Dhabi
We are looking for a Director for SBC Abu Dhabi from the 1 of August 2010
We have two offices in UAE, one in Dubai and one in Abu Dhabi. We have a President for each city, but they and the rest of The Executive Committee, are responsible for the UAE. You are reporting to the President in Abu Dhabi.
If you are interested, and want to know more about the position, please contact gunilla@sbcuae.se or erene@sbcuae.se 

Your responsibility:

· promote SBC in Abu Dhabi
· give service to our members
· recruit new members
· be responsible for the Abu Dhabi office towards the Executive Committe,

· be responsible for planning, arranging and executing all the event/activities in Abu Dhabi, 

· arrange the Executive Committee´s meeting in Abu Dhabi every 2nd month,

· arrange the Annual General Meeting together with your colleague in Dubai
· keeping the member list for Abu Dhabi updated, 

· contact with our accountant about new members, invoices etc.,

· keeping the website updated from a UAE/Abu Dhabi perspective,

· Planning and arraning the National event together with director in Dubai

To qualify for the post you should:

· be Swedish and speak and write Swedish fluently,
· speak and write English fluently,

· speak or write Arabic is an advantage,

· computer scills in Word, Excel and PowerPoint,

· knowledge how to administrate a website.
Please send your application with a personal letter and CV to Gunilla Allansson, at gunilla@sbcuae.se before the 25th of June, at the latest. 
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Phone: +971 4 336 7705, Fax: +971 4 337 6343, Email: SBC@sbcuae.se


[image: image1.png]